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	Job Title
	Health & Safety Advisor
	Effective Date
	1 Sept 2026

	
Grade 
	C

	Department
	Opportunities 



	Main Purpose and Key Service Delivery

	
As Health & Safety Advisor you will be responsible for managing Newcastle University Students’ Union health & safety policies, processes and procedures. You will advise, monitor and plan for safe activities without undue risk to health, safety and wellbeing and ensure that the organisation is compliant with laws and regulations to which we are subject. 

You will actively promote our collective aim to provide a positive health, safety and wellbeing culture for colleagues and students, maintaining high standards within budget.  

Working closely with the Head of Opportunities, you will ensure student group activity is operating appropriately, with specific responsibility for the higher risk pursuits, highlight emerging concerns and make suitable recommendations to the Senior Leadership Team. 

You will be part of the Wider Leadership Team and will be expected to contribute to the organisations wider objectives and planning. 

You will represent the Students’ Union in communications and partnership working with Newcastle University Health and Safety team. 




	Summary of Duties and Responsibilities

	Develop, implement and continuously review health and safety policy and procedures for NUSU, in conjunction with the Head of Opportunities and Deputy CEO (Commercial and Operations).

Lead internal audits and inspections to assess compliance with policies, procedures, training and regulatory requirements, including working with the Head of Opportunities to ensure all student led groups are adhering to the procedures and policies of the Students’ Union. 

Lead on NUSU’s annual health and safety plan and operational key performance indicators. 

Work closely with all departments, Senior Leaders and Managers, to advise and support on thorough risk assessments to identify potential areas of concern and engage with managers to enable them to formulate mitigation plans. 

Oversee the delivery of fire safety arrangements and equipment inspections to ensure NUSU meets its statutory requirements, in conjunction with the Deputy CEO (Commercial and Operations).

In conjunction with the Deputy CEO (Commercial and Operations) oversee the reporting of Health & Safety building issues to the University Estates Support Services (ESS). 

Act as NUSU’s representative at all University Health & Safety meetings (Health & Safety Committee, Health & Wellbeing Sub-Committee), act as the ‘School Safety Officer’ for NUSU, working closely with the OHSS lead Health and Safety Advisor for University People Services and be the first point of contact with the University Health & Safety team. 

Lead on the delivery of a risk matrix for all student group activities and advising relevant teams on processes and procedures to mitigate risks. 

Introduce and deliver annual health and safety equipment inspections and process reviews for all high-risk student group activity.  Be responsible for the student group Health & Safety Special Grants budget, setting criteria, reviewing applications and issuing funds. 

Manage the Students’ Union’s incident report and investigation process for student groups and wider organisation. 

Develop a positive culture with committee members of all high-risk student groups and support them in the production of risk assessments and event plans ensuring they are fit for purpose. 

Manage and maintain relationships with National Governing Bodies and specialist advisors relating to high-risk student activity. 

Be responsible for developing a positive culture of incident reporting across student groups and investigations when required. Support students on matters relating to insurance claims. 

Stay abreast of changes in relation to sector trends and provide guidance and recommendations to senior management on potential impacts and necessary actions. 

Work closely with the Director of Finance & Risk to ensure NUSU’s insurance schedules are adequate and up to date for the organisations key risk and operations. 

Provided detailed Health & Safety reports to Head of Opportunities, Chief Executive, NUSU Finance and Risk Committee, University Health & Safety Committee and Trustee Board. 

Oversee the training of colleagues on health and safety, and risk management working with Seniors Leaders and Managers to ensure all departments are up to date on training requirements. 




	Stakeholders and Networks

	Stakeholders and Networks 
· Build and maintain strong working relationships with NUSU Senior Leadership, Managers, University colleagues (including the university Risk Manager and Occupational Health and Safety Service), student officers and colleagues to effectively assist the organisation to achieve best practice in risk management and health and safety. 
· Sit on the NUSU Health & Safety committee and be the NUSU representative on the University Health & Safety Committee and subcommittees.
· Develop and maintain professional networks in health & safety and risk management, including relevant professionals in Students’ Unions and Newcastle University. 




	Impact of the Role

	· For colleagues: You will be the main point of contact for colleague on Health and Safety issues, offering support and guidance ensuring NUSU operates appropriately.  
· For managers [or] senior leaders: Offer advice and support on policy and procedural changes relating to Health and Safety 
· For the organisation: Ensure compliance, accurate data collection and analysis, and fair processes. Represent NUSU in health and safety stakeholder relationships including with Newcastle University. 
· For students: Support students to complete essential health and safety process and documentation. Develop a positive health and safety culture which encourages reporting. 




	Person Specification
About you

	Experience and Knowledge
· NEBOSH National General Certificate in Occupational Health and Safety, or an equivalent Level 3 health and safety qualification – Essential. 
· Applicants who do not already hold the NEBOSH Level 6 National Diploma for Occupational Health and Safety Management Professionals or an agreed equivalent higher-level qualification, must be willing to complete it as part of the role. NUSU will fund the qualification and provide paid study time. 
· Successful completion of the agreed higher-level qualification will support progression from Grade C to Grade D, in accordance with NUSU’s job-evaluation criteria. 
· Experience of organisational risk management and/or compliance. 
· Experience of managing health and safety within a sport, outdoor pursuits or similarly operational environment.

Skills and Attributes:
· Be able to communicate complex matters to internal and external stakeholders in an appropriate manner, often in formal environments, including working with the Deputy CEO (Engagement and Communications) to address incidents, accidents and events of a high-profile nature. 
· The ability to exercise judgement and have discretion to make recommendations on complex matters relating to health & safety and risk.
· Experience of researching and developing policies and procedures for an organisation relating to health & safety. 
· Experience of setting and overseeing organisational KPIs relating to health and safety. 
· Excellent problem-solving skills at a strategic level, which have long term impact across the organisation. 

Values and Ethics:
· Committed to creating an inclusive and welcoming environment for all.
· Acts with integrity and professionalism and treats others with respect.
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